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A2 Key Reading & Writing Part 3 – Teacher’s Notes 
 

Description 

This activity looks at the two tasks in A2 Key Reading & Writing Part 3. Firstly, students do an activity 
matching various statements with appropriate responses. Then they do a matching task in which students 
complete a dialogue by choosing from eight possible options. Finally, they look at a sample task. 

 

Time required: Task one: 20 minutes; Task two: 30 minutes 

Materials 
required: 

 Student’s Worksheets 1 and 2A and B (worksheet 1 and worksheet 
2B should be cut up before the class) 

 OHT of key to Worksheet 2 (optional) 

 Sample Task 

Aims:  to familiarise students with A2 Key Reading & Writing Part 3 

 to practise matching different statements with appropriate responses 

 to raise awareness of the language involved in everyday 
transactions 

 
Procedure 

Note: there are two tasks in A2 Key Reading & Writing Part 3. You may choose to look at both tasks 
together, or to split this activity between two lessons. 

Task one 
1. Write the following functions on the board. 

 make a suggestion 

 make an apology 

 express obligation 

 make a request 

 give a warning 

 make an offer 

2. Elicit some possible ways to express these functions, e.g. make a suggestion: Let’s..; How about...?, 
etc. Write any of their suggestions on the board. 

3. Divide the class into small groups of 4 or 5 students 

4. Give them student’s worksheet 1, which has been cut into 12 strips of paper. 

5. Tell them to match 1–6 with an appropriate response (A–F). 
6. When they have finished, ask one student to move to a different group to see if they have the same 

answers or different ones. If they find differences, they should discuss the two different answers and 
decide which one they think is correct. 
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7. Go over the correct answers with the class (see key below). Point out any that use similar language to 

the suggestions that the class made earlier. 

8. Give out the sample task, and ask students to look at the first task only (questions 11–15). Elicit 
what’s different about the exam task to the activity they’ve just done (in the exam task, each 
statement has three possible answers from which candidates must select just one). Remind students 
that they should check each option to see if it works, so they can be sure of the correct answer. For 
example, in question 11, option A is wrong because “yet” has the meaning of now, at present, and 
ago refers to the past. Option C is wrong because the dialogue is between 2 people, and this is a 
continuation of the first statement, not a response. Option B is correct because it answers the 
question and fits the context. 

Task two 

9. Put the class into small groups of 4 or 5 students. Each group will need a copy of student’s worksheet 
2A and 2B. Cut along each dotted line on worksheet 2B so that there are 8 strips of paper. Explain 
that on the worksheets there is a conversation between two friends about a trip to London. 

10. Give each group a copy of Worksheet 2A. Explain that this is one half of the conversation about the 
London trip. Allow a few minutes for students to read through the half of the conversation on the 
worksheet. 

11. Ask for some ideas about the missing half of the conversation -What might the other person say? 
For example the question at the beginning: ‘What are you going to do at the weekend Anita?’ relates 
to Anita’s plans for the following weekend. Possible answers could include ‘staying at home’, ‘going 
out’ or perhaps Anita is unsure of her plans. Ask students to look at the next line in the dialogue: 
‘Well, I’m going to London. Would you like to come as well?’. Elicit what this might tell you about the 
missing line, e.g. maybe Anita asks what the speaker is going to do. Point out that in the exam, it’s 
useful for students to read through the conversation first and to try to decide what type of answer 
might fit each gap. This will help them to identify the correct option when they read the responses. 

12. Give each group the 8 cut-up sentences from Worksheet 2B. Together the students decide where to 
place the strips of paper on Worksheet 2A. Explain that 2 sentences are extra and do not fit 
anywhere. 

13. When students have finished, send 1 student from each group to another group, so that a new student 
joins each group. The new student then says whether s/he agrees with the order of the sentences in 
the group s/he has joined. If s/he thinks a strip of paper is in the wrong place s/he should try to explain 
why. 

14. Write the complete conversation on the board, or project it on an OHP. Explain the links in the 
conversation. For example: ‘Would you like to come?’ is an offer which Anita needs to accept or 
refuse. Indicate to students possible ways of accepting an offer: I’d love to; What a great idea; 
Thanks, I’d really like that. Also ways of refusing an offer:  I’m afraid I can’t;  I’m busy then;  Sorry but 
I have lots of homework to do. Then ask students if they can think of any other ways of accepting or 
refusing an offer. Continue to work through the text in this way. See key below for the remaining links. 

15. Ask students to look at the sample task and make or elicit the following points: 

 There are always two tasks in Part 3, and candidates must answer both tasks 

 The first task is made up of five short conversations which aren’t connected 
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 The second task is one, longer dialogue between 2 speakers. 

 The tasks are about identifying appropriate responses in dialogues 

 The focus of this part is on functional language used routinely in daily life 

16. For homework, ask students to complete the sample Part Three task. 
 
 

Suggested follow-up activities 
1. As a warm-up activity in class, give each student one part of a two-line dialogue. They must find the 

other half to their dialogue by reading their line to other students until they find one that matches. 

2. Give students lots of exposure to similar dialogues, both as reading and listening texts. 

3. Set up role-plays for students to create their own dialogues based on prompts, so they think about the 
kind of language used in different functions. 

4. Teach and practise the typical short set phrases used in specific situations. The list of functions on 
p.7 of the Key handbook will give you ideas. 
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A2 Key Reading & Writing Part 3 – Answer Keys 
 

Key to Procedure steps 

Step 14: 

‘Yes, I must study on Sunday. Great it’ll be good to go together. 

What do you want to do there? 

First, I’d like to go shopping. ‘ 

• Both the statements before and after the gap help to identify the correct answer. 

• Anita is asking about details of the trip. (Do you want to go shopping? Have you got any plans? What 
shall we do?) 

‘First, I’d like to go shopping. 

Me too. I need some books for school and a pair of shoes. 

Oh, I can help you choose them’ 

• Anita expresses agreement and give examples of what she wants to buy. (Yes, I do too; Definitely. 
Disagreement: Oh, I don’t like shopping. I’d rather go to a gallery.) 

• The other speaker offers to help. (I know some good shoe shops.) 

‘Oh, I can help you choose them. Is there anything else you want to do? 

Yes, I’d like to go to the cinema afterwards. 

Ok, there’s a good one in Oxford Road. It always has the newest films’ 

• Both the statements before and after the gap help to identify the correct answer. 

• Anita responds to the question by expressing a preference. (Why don’t we...?; We could..; It would be 
nice to...) 

• The other speaker agrees with OK (Fine, Great, Sounds good) and suggests a cinema.( Why don’t 
we go to ...? How about going to...? Do you know the one...?) 

‘Ok, there’s a good one in Oxford Road. It always has the newest films. 

Fine. Do we need to book tickets? 

I’m not sure, but I’ll phone and ask.’ 

• Both the statements before and after the gap help to identify the correct answer. 

• Anita agrees with ‘Fine’ (OK, Great, Sounds good) 

• The other speaker responds to her question by expressing doubt (I don’t know) and an intention (I 
can phone later; I’ll look on the internet). 
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Key to Student’s Worksheet 1 

 
1. C 
2. D 
3. A 
4. F 
5. B 
6. E 

 
Key to Student’s Worksheet 2A and 2B 

What are you going to do at the weekend Anita? 

1 I don’t know 

Well, I’m going to go to London. Would you like to come as well? 

2 .I’d love to. I suppose you want to go on Saturday 

Yes. I must study on Sunday. Great! It’ll be good to go together. 

3 What do you want to do there? 

First, I’d like to go shopping. 

4 Me too. I need some books for school and a pair of shoes 

Oh, I can help you choose them. Is there anything else you want to do? 

5 Yes, I’d like to go to a cinema afterwards. 

OK. There’s a good one in Oxford Road. It always has the newest films. 

6 Fine do we need to book tickets? 

I’m not sure, but I’ll phone and ask. I know we’ll have a good day. 

Extra sentences: 
Yes, I have to work on Saturdays. 

I have some money for a new jacket 
 
 

Key to Sample Task 
 
 
 

11 B 12 B 13 A 14 C 15 A 

16 E 17 A 18 C 19 H 20 F 
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A2 Key Reading & Writing Part 3 – Student’s Worksheet 1 
 
 

1 
 

Why don’t we go swimming this 
morning? 

A 
 

Me too. 

2 
 

Mind you don’t break the glass! 

B 
 

I’d love one. 

3 
 

Can you help me with my maths 
homework? 

C 
 

Sorry, I’m busy then. 

4 
 

Sorry, but I won’t be able to 
come to the party. 

D 
 

I’ll be careful. 

5 
 

Would you like an ice-cream? 

E 
 

Can I keep it a bit longer? 

6 
 

You must give me the CD back 
before Tuesday. 

F 
 

That’s a pity. 
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A2 Key Reading & Writing Part 3 – Student’s Worksheet 2A 
 

What are you going to do at the weekend Anita? 

1 …………. 

Well, I’m going to go to London. Would you like to come as well? 

2 ………….. 

Yes. I must study on Sunday. Great! It’ll be good to go together. 

3 …………….. 

First, I’d like to go shopping. 

4 ……………… 

Oh, I can help you choose them. Is there anything else you want to do? 

5 ……………… 

OK. There’s a good one in Oxford Road. It always has the newest films. 

6 ………………. 

I’m not sure, but I’ll phone and ask. I know we’ll have a good day. 
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A2 Key Reading & Writing Part 3 – Student’s Worksheet 2B 
 
 
 
 

 
Me too. I need some books for school and a pair of shoes. 

 
Fine do we need to book tickets? 

 
Yes, I have to work on Saturdays. 

 
I don’t know. 

 
What do you want to do there? 

 
I’d love to. I suppose you want to go on Saturday. 

 
I have some money for a new jacket. 

 
Yes, I’d like to go to a cinema afterwards. 
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A2 Key Reading & Writing Part 3 – Sample Task 
 

Complete the five conversations. 
 

For questions 11-15, mark A, B or C on your answer sheet. 

A2 Key Reading & Writing Part 3 – Sample Task 

Example: 

0 

 

 
Answer: 

 
 

 
11 

 
Is lunch ready yet? A 

B 
C 

 
Ten minutes ago. 

In a few more minutes. 
It’s been too long. 

 
 

12 I’ll write a letter to you. A 
B 
C 

Let me post it. 

That will be nice. 

It hasn’t come yet. 
 
 

13 Let’s have a pizza. A 
B 
C 

Not again. 

It doesn’t matter. 

Not at all. 
 
 

14 How does the washing machine work? A 
B 
C 

Too much. 

Not often. 

Like this. 
 

15 I prefer swimming to tennis. A 
B 
C 

I do, too. 

I can’t have it. 

That’s better. 
 
 
 
 

C Home 

Where do you 
come from? 

A New York 

B School 

A   B C 0 
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A2 Key Reading & Writing Part 3 – Sample Task 
 

Complete the conversation between two friends. 
What does Marie say to Gordon? 

 
For questions 16-20, mark the correct letter A-H on your answer sheet. 

 
Example     

Gordon: Hi, Marie. How are you?   

Marie: 0  ………… Answer: 0 A   B C D E   F G H
 

  

  

 
 
Gordon: 

 
 

I’m fine. That’s a lovely sweater 

  

 you’re wearing. Where did you buy it? A Yes, he always buys me nice 
   things. 
Marie: 16 …………   

  B The shopping centre has a lot of 
Gordon: It looks very expensive.  clothes shops. 

Marie: 17 ………… C No, I don’t. He didn’t tell me but 
   he often buys things from New 
Gordon: Do you know where he bought it?  Look. 

Marie: 18 ………… D I’m fine, thanks, Gordon. How are 
   you? 
Gordon: Is that the shop next to the pizza   

 restaurant? E I didn’t. My brother gave it to me 
   for my birthday. 
Marie: 19 …………   

  F Oh, I’m sure they do. They have 
Gordon: Do they sell sweaters for men?  clothes for everyone. 

Marie: 20 ………… G I don’t have a lot of money for 
   clothes. 
Gordon: Good. I must go and have a look.   

  H No, it’s on the other side of the road. 
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