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INSTRUCTIONS TO CANDIDATES

Do not open this question paper until you are told to do so.

Write your name, centre number and candidate number on this question paper.
Read the instructions for each part of the paper carefully.

Answer all the questions.

Write clearly in pen, not pencil. You may make alterations, but make sure your work is easy
to read.

At the end of the test, hand in this question paper.
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INFORMATION FOR CANDIDATES

Your answers in this test will not affect your result in any exar?m?}ig& VO tended for usé i

Thank you for your help. Please tick boxes as appropriate
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Write your answer in 220 — 260 words in an appropriate style on the opposite page.

1 Your company wants to organise some IT training for its employees. Your manager has asked you to
write a report about the different courses available. You have found two suitable courses. One is a
six-week online course, and the other is a three-day full-time course taught in a training centre. In
your report, briefly outline the content of the courses and their strengths and weaknesses.
Recommend which one you think would be better for both the employees and the company.

Write your report.
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